TERMS OF USE
ACCEPTANCE OF TERMS

State of California, Department of Transportation (“the Department”) makes this Website (the
“Site”) including all information provided by the California Department of Transportation on this
Web page, and on its other Web pages and Intranet sites, including but not limited to the Bridge
Construction Record and Procedures Manual, forms, workbooks, documents,
communications, files, text, graphics, software, and products available through the Site
(collectively, the “Materials’) and all services operated by the Department and third parties
through the Site (collectively, the Services), available for your use subject to the terms and
conditions set forth in this document and any changes to this document that the Department may
publish from time to time (collectively, the “Terms of Use”).

By accessing or using this Site in any way, including, without limitation, use of the
Services, downloading of any Materials, or merely browsing the Site, you agree to be
bound by the Terms of Use.

The Department reserves the right to change the Terms of Use and other guidelines or rules
posted on the Site from time to time at its sole discretion, and will provide notice of material
changes on the home page of the Site. Your continued use of the Site, or any Materials or
Services accessible through it, after such notice has been posted constitutes your acceptance of
the changes. Your use of the Site will be subject to the most current version of the Terms of Use,
rules and guidelines posted on the Site at the time of such use. You agree to use the Site, the
Materials, Services and products on the Site or accessible via the Site only for lawful purposes.

If you breach any of the Terms of Use, your authorization to use this Site automatically
terminates, and any Materials downloaded or printed from the Site in violation of the Terms of
Use must be immediately destroyed.

COPYRIGHT STATEMENT

The contents of all Materials available on any page within this Site are copyrighted by the
Department unless otherwise indicated. Title to copyright within the Materials will at all times
remain with the Department. All rights are reserved by the Department, and unless specifically
authorized within the text of this Site. You may only use, download, or copy the Materials
contained in the Site in accordance with the Terms of Use. Any permitted copies of the
Materials must retain the copyright notice, and any other proprietary notices contained in such
Materials. Unless otherwise provided in the Terms of Use, you may not edit, modify,
disseminate, publish, transfer in any form or by any means make use of the Materials without the
express, prior written consent of the Department. You may not use any content contained in the
Materials in any manner that may give a false or misleading impression or statement as to the
Department or any third party referenced in the Materials. Nothing in this Site shall be construed
as conferring any license under the Department’s intellectual property rights, whether by
estoppels, implication or otherwise.



TRADEMARK STATEMENT

The “CT’ logo, the “CalTrans” logo and other Department logos and titles displayed on this Site
are trademarks or services marks (collectively, “Marks”) of the Department. All other products,
company names or other trademarks appearing on this Site are the trademarks of their respective
owners. Nothing contained in the Site should be construed as granting, by implication,
estoppels, or otherwise, any license or right to use any Marks displayed on the Site without prior
written permission of the Department or other trademark owners.

INTELLECTUAL PROPERTY; LIMITED LICENSE TO USERS

The Materials and Services on this Site, as well as their selection and arrangement, are protected
by copyright, trademark, patent, and/or other intellectual property laws, and any unauthorized
use of the Materials or Services at this Site may violate such laws and the Terms of Use. Except
as expressly provided herein, the Department and its suppliers do not grant any express or
implied rights to use the Materials and Services. You agree not to copy, republish, frame,
download, transmit, modify, rent, lease, loan, sell, assign, distribute, license, sublicense, reverse
engineer, or create derivative works based on the Site, its Materials, or its Services or their
selection and arrangement, except as expressly authorized herein. In addition, you agree not to
use any data mining, robots, or similar data gathering and extraction methods in connection with
the Site.

DISCLAIMER AND LIMITATION ON LIABILITY
(A) DISCLAIMER OF WARRANTIES

THIS SITE IS PROVIDED “AS IS” OR “AS AVAILABLE” WITHOUT WARRANTY
OF ANY KIND, EITHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED
TO THE IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A
PARTICULAR PURPOSE, AND NON INFRINGEMENT. THE DEPARTMENT SHALL
NOT BE LIABLE FOR ANY SPECIAL, INCIDENTAL OR CONSEQUENTIAL DAMAGES,
INCLUDING, WITHOUT LIMITATION, LOST REVENUES, LOST PROFITS, OR LOSS
FROM PERSPECTIVE ECONOMIC ADVANTAGE, RESULTING FROM THE USE OR
MISUSE OF THIS WORLDWIDE WEBSITE, OR THE INFORMATION, TRAINING,
DOCUMENTS, OR SOFTWARE HEREIN, EVEN IF THE DEPARTMENT HAS BEEN
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, OR FOR ANY CLAIM BY
ANOTHER PARTY. BECAUSE SOME JURISDICTIONS DO NOT ALLOW THE
EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL OR INCIDENTAL
DAMAGES, THE ABOVE LIMITATIONS MAY NOT APPLY. THE DEPARTMENT DOES
NOT WARRANT THAT THIS SITE WILL BE UNINTERRUPTED OR FREE OF
INACCURACIES OR ERRORS, NOR DOES THE DEPARTMENT WARRANT THAT THE
SITE IS FREE OF VIRUSES OR OTHER HARMFUL ELEMENTS.



(B) Limitation on Liability

The references and descriptions of Materials or Services within the site materials are provided
“As Is” or “As Available” without any warranty of any kind, express or implied. This Site is
intended solely for informational purposes and is not intented to be a substitute for engineering
knowledge, experience or judgment. The Department is not liable to any party for any cost or
damages, including any direct, indirect, special, incidental, or consequential damages, arising out
of or in connection with the access or use of, or the inability to access or use, the Site or any of
the Materials or Services described herein. The possibility exist that unauthorized additions,
deletions and alterations could be made by other parties to the Site. Although the Department
tries to insure the integrity and accuracy of the Site, it makes no guaranties as to the correctness
or accuracy of the information on the Site. Although the Department’s Site is accessible
worldwide, not all Materials or Services discussed in the Site are available to persons or in all
geographic locations. The Department reserves the right to limit the provision of its Materials or
Services to any person, or geographic areas it so desires, and to limit the quantities of any
Materials or Services that it provides. Any offers for any type of Materials or Service made in
the Site are void where prohibited. At certain places on the Department’s Site, live links to other
internet addresses can be accessed. Such external internet addresses contain information created,
published, maintained or otherwise posted by institutions or organizations independent of the
Department. The Department does not endorse, approve, certify or control these external
internet addresses and does not guaranty the accuracy, completeness, timeliness, or correct
sequencing of information located at such addresses. Use of any information obtained from such
addresses is voluntary, and reliance on it should only be undertaken after an independent review
of its accuracy, completeness and timeliness. Reference therein to any specific commercial
product, process, or service by trade name, trademark, service mark, manufacturer, or otherwise
does not constitute or imply endorsement, recommendation, or favoring by the Department.

LINKS TO THIRD PARTY SITE

Any other websites which are accessible via any link on this Site are not under the control of the
Department. The Department is not responsible for the contents of any linked website or any
link contained in a linked website, or any changes or updates to the information contained in
such websites. The Department provides the linked websites to you only as a convenience and
the inclusions of any such links on the Site does not imply the Department’s endorsement of the
websites, the organization operating such websites, nor any products or services of that
organization. The linking to any off-site pages or other websites is entirely at your own risk.

INDEMNITY AND LIABILITY

You agree to indemnify and hold the Department, and its affiliates, officers, agents, consultants
and employees, harmless from any claim, suit or demand, including reasonable attorneys’ fees,
made by any third party due to or arising out of content(s) you submit, post to, or transmit
through the Site, your use of the Site, your connection to the Site, your violation of the Terms of
Use, or your violation of any rights of another person or entity.



GOVERNING LAW AND JURISDICTION

This Site (excluding linked sites) is controlled by the Department from its offices within the
State of California, United States of America. By accessing this Site, you and the Department
agree that all matters relating to your access to, or use of, this Site shall be governed by the
statutes and laws of the State of California, without regard to the conflicts of laws principles
thereof. You and the Department also agree and hereby submit to the exclusive personal
jurisdiction and venue of the Superior Court of Sacramento County and the United States District
Court for the Eastern District of California with respect to such matters.

TERMS AND CONDITIONS OF USE

This Site is owned and operated by the Department. All LSIT information, without limitation to
videotapes, workbooks, training materials, text, graphics, software and all HTML, CGI and other
codes and scripts in and used to implement the Site (Content) are the property of the Department
or its license service. The content of this Site is for personal use only. The Department agrees to
adhere to all applicable United States federal and state laws in industry practice related to the
collection and use of personal information from website visitors. This Agreement shall be
governed and construed in accordance with the laws of the State of California, without regard to
conflict of law provisions. You and the Department agree to submit to the exclusive jurisdiction
over all disputes hereunder in venue in an appropriate state or federal court located in the State of
California. The Department reserves the right to change, suspend or discontinue any aspect of
the Site at any time, including the availability of any of the Site Materials, Services, features,
database, or content and will provide reasonable notice of such changes on the Site. The
Department may also impose limits on features, Materials, Services or contents or limit access to
parts of the Site. The Department may terminate user access or suspend any user’s access to the
Site without notice for any conduct that The Department, in its sole discretion, believes violates
the applicable law or is harmful to The Department, any of its members, or a third party licensor.
Except where otherwise indicated, the Department grants permission to access, use, or download
the Materials or Services it posts on the Site only when:

1. The copyright notice will appear on all copies;

2. No modifications to the Materials will be made;

3. You will not claim ownership or rights in the Materials;

4. Access or use of the Materials is for personal or informational purposes only;
5. Access or use of the Materials or Services, or any part thereof, will not result in

the Materials being published, reproduced, transmitted, stored, sold, or distributed
for profit, including in any advertisement or commercial publication;



6. You took reasonable steps to communicate these terms in connection with any
use, and to ensure compliance with these terms, by persons who obtain access to
or use the Materials or Services as the result of your access or use of the Materials
or Services; access or use of the Materials or Services, or any part thereof, will
not result in the Materials being copied or posted on any internet website, server,
or computer network or associated computers, without the Department’s express

consent;
7. The rights granted to you constitute a license to use and not a transfer of title;
8. As a site visitor, you agree not to do any of the following while visiting or using

the Site or any of the services provided by or through the Site:
1. Impersonate or misrepresent your affiliation with any person or entity;

2. Except as expressly permitted by the rules of this Site, post or
transmit any unsolicited advertising, promotional materials, junk
mail, spam, chain letters or any other form of solicitation on this
Site;

3. Post or transmit any information or software which contains a virus,
trojan horse, worm or other harmful component; violate any applicable
law or regulation, including without limitation to any local, state,
provincial, national or international law, any export control laws, or
any regulations promulgated by any state or federal authority; use of
the Site or any Services or Materials provided by or through the site to
compile a directory or list of individuals, companies or their
representatives; access or use password protected, secure or non-public
areas of the Site without authorization; or frame, repackage or
otherwise redistribute any portion of the Site.

ACKNOWLEDGEMENT OF TERMS AND CONDITIONS OF USE

By using this Site you acknowledge the terms and conditions of use and you agree to the terms
and conditions thereof. The Site shall be used for individual, personal, and confidential
reference purposes only, and may be used only pursuant to these terms and conditions of use.
This Site and the contents hereof are proprietary products of the Department. Contents of this
Site may not, in whole or in part disseminated, entered into a computer database, used as a part
of or in connection with a mailing list, or otherwise utilized, in any form or manner or by any
means, except for the user’s individual, personal and confidential reference.

You agree to read these terms and conditions of use carefully before using the Site. If you do not
agree to the use terms, you may not access or otherwise use the Site. The Department reserves
the right to change the terms, conditions and notices under which this Site is offered.
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Introduction to the Bridge Construction Records and Procedures
Manual

Purpose

The Bridge Construction Records and Procedures Manual (BCR&P Manual) provides Structure
Construction (SC) personnel with key information and instructions to guide and assist them in
performing their duties.

Background, Scope and Format

The first reported use of the BCR&P is by Jim Roberts in 1964. It was a time when bridge
contracts were separate from the road contracts and the BCR&P Manual provided field staff with
guidance for administering a field office and construction projects.

The BCR&P Manual provides SC specific contract administration, policies processes, general
procedures, structure representative responsibilities and expectations, technical guidance and
specification interpretation. The BCR&P Manual includes information that compliments the
information in the Construction Manual and other SC Technical Manuals®.

Information for the BCRP Manual is organized in two volumes:

e Volume I includes information and instructions related to administrative responsibilities.
Included are procedures and guidance for documenting, reporting and recording
construction operations.

e Volume Il includes information, instructions and reference material related to technical
aspects of structure construction operations.

Both volumes are divided by subject matter into numbered sections. Each section contains:
e A Table of Contents.
e Bridge Construction Memos which are referred to as BCMs.
e Bridge Construction Bulletins which are referred to as BCBs.
e Commentary to a section of the Standard Specifications.

Revisions

Revisions are accompanied by a Change Letter that provides instructions to delete, revise or add
new content to the manual, and a description of the change made. The Change Letter has the
following naming convention: Change Letter Volume Number-Year-Change Number. For
example:

1 SC Technical Manuals are located @ http://des.onramp.dot.ca.gov/structure-construction/structure-construction-
technical-manuals
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e Change Letter 1-2015-#02 informs the reader that this is the second revision in the year
2015 for BCR&P Manual, Volume 1.

e Change Letter 11-2016-#01 will be the first revision in the year 2016 for BCR&P Manual,
Volume II.

The Table of Contents for a section is revised each time a revision, addition and/or deletion is
made to a section.

Bulletins are issued to revise or add information quickly that may be temporary or may need to
be revised in the near future or expire. They are identified as a “BCM” with a *in the Table of
Contents denoting that the BCM is a Bulletin. Beginning in 2016, as new bulletins are issued,
they are identified as a “BCB”. Expiration dates, and superseded memo references, if
appropriate, will be included in the Bulletin title block area. Bulletins will be filed in accordance
with the following procedure:

e Bulletins are filed in the Manual section as indicated by the file reference location. For
example, Bulletin BCB 4-2.1 would be filed in Section 4, Control of Materials, in
Volume I and includes revisions or added information to Bridge Construction Memo 4-
2.0. The number “1” indicates that this Bulletin is the first bulletin that has been
distributed that supersedes or adds information to Memo 4-2.0. Bulletin BCB 124-1
would be filed in Section 124, Demolition, in Volume Il and would be new information
for the Section.

Beginning 2014, as sections of the BCR&P, Volume 11, are revised the:
e Sections will be renumbered and renamed to align with the Standard Specifications (SS),
providing a uniform location for information related to any given topic.
e Information included will be a commentary, adding clarity to the SS.
e Information will be incorporated into the other appropriate Technical Manuals.
e Sections 100 and 105, were the first sections that were renumbered and renamed, as
follows:
e Section 105, Concrete — Place, Finish and Protect, was renamed to Section 51,
Concrete Structures.
e Section 100, Materials and Mixing, was renamed to Section 90, Concrete.
e Section 51, Concrete Structures, is the first section to be issued as a commentary to the
SS.

Beginning 2014, as sections of the BCR&P, Volume 11, are revised the:
e Sections will be renumbered and renamed to align with the Standard Specifications (SS),
providing a uniform location for information related to any given topic.

Distribution

All revisions are sent by email to all SC staff. Concurrent with the email notification, SC’s
Technical Manuals on the Intranet are updated with all changes. The intranet location for the
Technical Manuals is:
http://des.onramp.dot.ca.gov/structure-construction/structure-construction-technical-manuals
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A print copy can be requested by completing form SC-0105, SC Manual Order Form and sent to
SC Manual Coordinator as specified on the form. This form is located in Section 16 of the
BCR&P Manual and via the link:
http://dschq.dot.ca.gov/sc_manuals/construction_records_and_procedures_vol_1/16-
0.0_Forms/SC-0105.pdf

The BCR&P Manual is also available as a reference for Division of Engineering Services (DES)
personnel.

Errors or Omissions

Personnel are encouraged to report any errors or omissions discovered in the BCR&P Manual.
Reporting errors, omissions or suggestions should be sent to the email account, SC
Administration (osc.administration@dot.ca.gov).
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Structure Construction Headquarters Services

Current Structure Construction (SC) organization charts, phone lists, headquarters (HQ) staff
assignments, and timekeeper contact information are located on SC’s intranet at the following
address:

http://des.onramp.dot.ca.gov/structure-construction-headquarters-staff

Central email accounts and phone number have been established by SC HQ to efficiently
facilitate communication. Documents are forwarded to the appropriate recipient(s). Each contact
serves a specific function as listed below. Most accounts are monitored on a daily basis.

Services Contacts
Transmittal (from SC Field Staff) of: SC Administration central email
e ACM Bi-Monthly Reports. account: osc.administration@dot.ca.gov

Parking pass requests.

Phone Bridge Reservation requests.
Request to change a headquarter address.
Request to add a consultant for WEAT
assignments.

e Personnel documents that do not require

a “wet” signature:

e Change of Address forms.
Emergency Notification forms.
Excess Leave Reduction plans.
Long Term Assignment form (form
FA-1350).

e Safety Documents — Accident
Reports.
e Training Certificates/Documents.
Transmittal (from other Caltrans staff) of:
e Type Selection Meeting invites.

Transmittal (from SC Field Staff) of: SC Office Associates central email account:
e Constructability Review comments to the | SC.Office.Associates@dot.ca.gov
Designer.

¢ Notification of Structure Maintenance
upon Structure Completion per BCM 9-
9.0.

e Project records:
e As-Built Plans.
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e Certification of Materials.
e Joint Movement Calculations.
Services Contacts
Transmittal (from SC Field Staff) of: ...
continued

Permanent Vertical Clearance.
Pile Driving Records.
Progress Schedule.
Report of Completion for Structures.
Shop Drawings.
e Unrecoverable Final Records.
Transmittal (from other Caltrans staff) of:
e Constructability Review requests from
the designer.
e Change Order Requests
e PS&E Submittals
Structure RE Pending File questions.
Transmittal (from SC Field Staff) of PRSM SC Resources central email account:
issues related to Task Management: osc.resources@dot.ca.gov
e Add/Transfer ETC hours to units.
e Assign and Remove units from Task
275.
e Expenditure Reports.
e PRSM/VISION Questions.
e SCIMS login problems.
e Task 275 close-out.
e Task 275 Task Management edit
support.
e Time Charging.
e Update percent complete.
e Update Task 275 Start and Finish Dates.

Questions and Emergencies. SC Help Desk phone number:

(916) 227-7777
Intranet Current webmaster listed at the bottom of
site: http://des.onramp.dot.ca.gov/structure- the website

construction

BCM 3-1.0 Project Specific Documents Required to be Submitted to Structure Construction
Headquarters further details the requirements for the documents that are required to be submitted
to SC Headquarters.

The SC Help Desk is intended to provide improved phone access for field personnel with questions.
The SC Help Desk is continuously monitored during business hours of 0730 to 1600. Providing
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this service is not intended to circumvent the normal flow of communication up the chain of
command within each area. Typically, the normal flow would require the Structure Representative
to contact their Bridge Construction Engineer (BCE), then the BCE would contact the Area
Construction Manager (ACM). The flow keeps the BCE and the ACM aware of problems in their
areas and in a position to be aware of how problems are being handled or responded to on a
statewide basis. This permits SC to present a uniform position statewide. The SC Help Desk is for
questions and emergencies from SC personnel only.
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Relationship Between Office of Structure Construction and Districts

The Districts have overall authority and responsibility for contract administration. However,
technical control of structure work is the responsibility of the Office of Structure Construction,
who will assign a Structure Representative to each project to be responsible for the technical
control of the structure work. Additional Structure personnel will be assigned by the Office of
Structure Construction as required to assist the Structure Representative in carrying out the
responsibilities for the technical control of the structure work.

When requested by the District, an employee of the Office of Structure Construction, who is
acceptable to the District, may be assigned to act as the Resident Engineer on a project. Such an
assignment should generally be made when the project is predominantly structure work. When
an employee of the Office of Structure Construction is assigned as Resident Engineer, the
employee is both Resident Engineer and Structure Representative. As Resident Engineer, the
employee is responsible for the contract administration and, at the option of the District, may
also be given the responsibility for the technical control of the “roadwork™. As Resident
Engineer, the employee reports to and acts through the District. As Structure Representative, the
employee is responsible for the technical control of the structure work and reports to and acts
through the Office of Structure Construction.

On some occasions, if requested by a District, an Office of Structure Construction employee may
be loaned to the District to act exclusively as the Resident Engineer on a project. In this event, if

the project has structure work, the Office of Structure Construction will assign another Structure

employee to act as Structure Representative.

Structure and District personnel will coordinate their operations so as to insure optimum use of
combined manpower.

Following are guidelines concerning the details of operation to be followed by personnel at the
project level.
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A. Personnel

All Structure employees are carried on Office of Structure Construction payrolls, and the Office
of Structure Construction will handle such matters as expenses, personnel processes, training,
etc., for Structure employees:

1.

Time Sheets: All Structure personnel, including those who are acting as District Resident
Engineers, will use their Structure source codes.

Structure Resident Engineers will recommend approval of the time sheets for Structure
personnel assigned to them. The Structure employee's first-line supervisor will approve
and sign the timesheet. Structure timesheets are to be received by the Office of Structure
Construction in Sacramento three days prior to the end of the pay period.

Expenses: Policy for Structure personnel, including those assigned as District Resident
Engineers, is based on provisions of bargaining unit contracts, Department of Personnel
Administration regulations, and Caltrans policy and will be administered by the Office of
Structure Construction on a uniform statewide basis.

The first-line supervisor of the Structure employee shall approve and sign travel expense
claims.

Performance Reports: The first-line supervisor of the Structure employee will be
responsible for preparing performance reports.

Disciplinary Action: The Office of Structure Construction will be responsible for the
discipline of Structure personnel.

Safety and Accident Reports: The Employee Safety Program for Structure personnel on
construction projects will be administered by the Districts. Accident Reports of Structure
field personnel will be evaluated by the District Safety Committees. For Structure
employees, the accident reports are to be forwarded to Sacramento as soon as possible.
Refer to Bridge Construction Records and Procedures, Volume I, Section 14 for more
detailed instructions.

Formal Authorization for the Total Project O.T.: This will always be a District function
since all projects will be District administered.

Authorization for Individual Structure Personnel to Work 0.T.: This will be determined
by the Structure Resident Engineer after consultation with the Bridge Construction
Engineer. In some instances savings may be accomplished by utilizing the same
employee for both road work and structure work.

Training: The Office of Structure Construction will provide specialized training while
also taking advantage of training offered by the Districts in areas where Structure
personnel are assigned. Certain Structure training courses will be made available to the
Districts when requested.
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To facilitate a more useful interchange of staffing at the project level, it is vital that every
opportunity be taken for cross training in those areas where interchange of personnel will
keep total staffing requirements to a minimum. In making maximum use of Structure and
District personnel, it is necessary that personnel be well qualified for their work
assignments.

9. Assigning People at Project Level:. Project personnel will be interchanged freely when
conditions require, such as when jobs are temporarily overstaffed or understaffed due to
workload variations. The total project staff is a team and should be utilized as such.
Before drawing on other sources for short-term staffing needs, full utilization of
personnel assigned to a project is to be practiced. In making such assignments, the
Resident Engineer will give due consideration to duties proper for the employee's grade,
as well as the responsibilities of Structure and District personnel for technical control of
work in their respective fields. However, no prolonged use of either class in the work of
the other is to be made. This means that a Structure employee might be used on road
work or a District employee on structure work full time for short periods, or a small
portion of the time over a long period. If there is disagreement at the project level, it is
imperative that the Construction Engineers and/or Managers be called in to settle the
matter as early as possible.

At the job level, employees may be exchanged for short periods by oral instructions and
entries in the job diaries will be sufficient for the record.

10. Changes in Assignments of Structure Personnel: The Office of Structure Construction
will staff the projects for structure work and will keep the Resident Engineer and the
District Office informed of potential changes in assignments of Structure personnel on
their projects. This can best be accomplished by the Structure Representative keeping the
Resident Engineer informed of changes at the project level and the Area Construction
Managers and/or Bridge Construction Engineers keeping their counterparts in the
Districts informed of potential changes of Structure Representatives. In addition, the
District will receive copies of all Structure assignment letters in that District.

B. Field Offices and Record Keeping

1. Duplication of Records is to be Avoided: The Structure Representative is responsible for
the Structure records. Structure records should be kept with District records in a common
file unless it is not practical to do so; for example, if the Resident Engineer's and
Structure Representative’s offices are in different locations.

2. Clerical Help: Project clerical help must be utilized to the highest practical degree by
both Structure and District personnel.

3. Signing Letters: The Resident Engineer's name should always appear at the bottom of all
letters. The exact format and delegation of authority for signatures on letters involving
Structure work will be determined by the Resident Engineer in consultation with the
Structure Representative.
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4. Newsletters and Daily Reports: Structures employees assigned as District Resident
Engineers will conform to District instructions and send copies of whatever pertains to
structure work in accordance with the instructions in Bridge Construction Memo 3-2.0.

5. Construction Photographs: The Structure Resident Engineer is responsible for taking
construction photos of the bridges and other pertinent structure works. Refer to Bridge
Construction Memo 3-4.0 for further instructions.

6. Material Certification Procedures: The Resident Engineer is responsible for the
certification of all materials on the job. The Resident Engineer may require the Structure
Representative to certify the materials used in structure construction. The Structure
Representative will cooperate in providing the required certification for materials used in
structure work. Refer to Bridge Construction Memo 9- 2.0 for further instructions.

7. Contract Change Orders Involving Structure Work: Where structural changes are to be
made, the decision to make the change, the intent or content of the CCO, any methods or
restrictions in doing the work, and in general, anything affecting the structure are
responsibilities of the Office of Structure Construction. Refer to Bridge Construction
Memo 7-1.0 for further instructions.

The format and wording (providing it does not change the structural intent) of the CCO,
the method of payment, the manner in which the letter of transmittal explains the CCO,
etc., are all responsibilities of the District.

8. Supplies and Equipment: All expendable supplies are to be furnished by the Districts.
Non-expendable equipment such as torque wrenches, Schmidt hammers, elcometers,
transits, levels, calculators, computers and other specialized equipment necessary for
structure work will be supplied by the Office of Structure Construction. Every effort
should be made to keep the total amount of equipment on the project to a minimum by
joint use where possible.

9. Claims Involving Structure Work: Interpretation of specifications involving the structural
and material aspects of the structure work is the responsibility of the Office of Structure
Construction.

Claims involving structure work will be reviewed by the Office of Structure Construction
and recommendations made to the Districts. The Office of Structure Construction will
then assist the Districts in the handling of the claims as requested.

10. Settlement Periods for Fills Under Bridge Abutments: These are specified by the
Structure Foundation Branch of the Office Structural Foundations. It will be the
responsibility of the Structure Representative to determine when settlement periods are to
be terminated.

11. Dealing With Agencies Such as Corps of Engineers, Reclamation Board, Flood Control
Districts, or Coast Guard: This is the basic responsibility of the Resident Engineer.
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Storm Water Pollution Prevention Plan (SWPPP) and Water
Pollution Control Program (WPCP) Administration

Storm Water Pollution Prevention Plan (SWPPP) and Water Pollution Control Program (WPCP)
Administration is the responsibility of the Resident Engineer. Office of Structure Construction
personnel will assist the Resident Engineer in the administration of SWPPP/WPCP for structure
related work.

Structure Representatives should:

e Discuss with the Resident Engineer methods of work involved in structure items that may
affect the quality of storm water discharges associated with the project prior to the pre-
job meeting with the contractor.

e Ensure that they have received and reviewed a copy of the approved SWPPP/WPCP.

e Stay informed about any critical dates or any potential changes (amendments) to the
SWPPP/WPCP that may affect structure work.

e Ensure OSC staff have received SWPPP training offered to District personnel.

e Ensure that the appropriate BMPs, as indicated in the approved SWPPP/WPCP, are in
place prior to the performance of the related work.

e Report noncompliance and/or violations of the SWPPP to the Resident Engineer.

Work related to structures that may affect the quality of storm water through a project might
include, but not be limited to, the following:

e Operations related to concrete and grouting operations; clean out, leakage, pumping.

e Water removed from footings, cofferdams and piles.

e Water runoff from deck curing operations, especially if the flow is great enough to cause
a disturbance to the surrounding ground.

Residue from sprayed on resins, cures and coatings.

General site clean up and trash removal.

Potential heavy metal contamination from welding/grinding/sawing/sandblasting.
Runoff from high pressure water wash.

Contractor proposed changes to the SWPPP will be reviewed and approved by the Resident
Engineer. Structure Representatives are not to approve changes to the SWPPP. For more
information regarding available Storm Water manuals & publications please visit the
construction website at:

http://www.dot.ca.gov/hag/construc/stormwater/manuals.htm
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Pre-Job Discussion with Design, Architecture and Geology

The Structure Representative should make a detailed study of the plans, specifications and other
pertinent documents, as soon as possible after assignment to the project. The Structure
Representative should then discuss the proposed construction with the Area Construction
Manager or Bridge Construction Engineer, preferably at the construction site. If the Area
Construction Manager or the Bridge Construction Engineer considers it advisable, the Structure
Representative will be instructed to visit the Sacramento office and discuss design details with
the Project Designer, and/or Architect, and foundation details with Engineering Geologist. In
cases when the Structure Representative does not visit the Sacramento office, discussions with
the Project Designer and/or Architect and the Engineering Geologist should be held by means of
telephone communication. (For projects located in Districts 07, 08, 09, 11, and 12 foundations
should be discussed with the Engineering Geologist in Los Angeles).

On projects having building work, roadside rests, (Lands and Buildings projects, roadside rests,
etc.) there is a need for increased communications between Structure Construction personnel and
Structure Architects. In order to improve communications, arrangements shall be made by the
Bridge Construction Engineer or the Structure Representative for a site review by the Structure
Architect. This review shall be made either prior to the pre-construction conference, or at the
time of the pre-construction conference. Attendance of the Structure Architect at the pre-
construction conference shall be at the Bridge Construction Engineer's option.

It is the responsibility of the Structure Representative to clear up any-problem areas prior to start
of construction, or as soon thereafter as possible.

On jobs involving cleaning and painting of structural steel, especially when lead-based paints are
to be disturbed, the Structure Representative should contact the Division of Structures for current
information on the problems associated with the handling of hazardous materials. Contact Dan
Thomas ((916) 227-8985 or CAL NET 498-8985) in the Office of Structure Construction or Pete
Whitfield ((916) 227-8120 or CAL NET 498- 8120) in the Office of Structure Maintenance and
Investigations for further information.
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Pre-Job Discussion Between District and Structure Personnel

Pre-job conferences are mandatory and should be held as soon as possible after bids are opened.
They should include both Bridge and District Construction Engineers and the Resident Engineer
and Structure Representative. Depending on the size, duration, and complexity of the contract,
the Area Construction Manager may also need to be included at the pre-job conference.
Agreement should be reached regarding the following items:

Office Facilities

It is the District’s responsibility to provide suitable office space and furniture for both District
and Structures’ field personnel. The Structure Repres